[Ipnioxenue K npukasy
nupektopa MAY 1O

« {IOCHI «CripuaTy)»

ot 25.08.2021 Ne 60/2-O1

MTOJIOKEHHNE
0 padoTe ¢ mepcoHANBHBIMI JAHHBIMI PadoTHHKOB MyHHUHIAABHOT0 ABTOLHOMIOIO
yupeskaeuns JOMoJHHTeabH0ro odpasopanis «/lercko-onomecKast ClopTHBHAS
wkoaa «Crapuurm»» (MAY O «IHOCH «Cnpuur»»)

1. O01wune nmono:Kenus

1.1. Tlonoxenue o pabore ¢ mnepcoHanbHBLIMH JNAaHHBIMH padoTHHKOB MAY JJO
«JIOCHI «CnpuHte»  pa3paboTaHo B COOTBETCTBHM ¢ TpynoBelM kojekcom PO,
QenepanbHbiM  3akoHOM  oT 27.07.2006 Ne 152-®3 «O mnepcoHafbHbIX JAHHBIXY,
DdenepajibHBIM 3aKOHOM ~ OT 30.12.2020 Ne 519-03 «O BHeceHMH H3MEHEHMI B
QenepanbHblil 3aK0H «O MEpPCOHATBHBIX JAHHBIX», YW HOPMATHBHO-NPABOBBIMHU AKTaMH,
JNEeHCTBYIOIIMMU Ha TeppUuTOpuu Poccun.

1.2. Hacrtosdmee mnomnoxeHue onpenensieT nopsaok padorsl (cbopa, o0OpabOTKH,
UCIIONIb30BAHUsI, pACHpPOCTPAHEHHUs, XPaHEHUsT W T. [.) C [NEPCOHANbHBIMH AaHHBIMH
pabOTHHUKOB U rapaHTUU KOH(PUACHLUUAIHHOCTH CBEAEHUH O pabOTHHKE, MPEeNIOCTaBIEHHBIX
pabOTHUKOM paboTonaTesto.

1.3. Hacrosimee nosoxeHue BetynaeT B ity ¢ 1 ceHTs0ps 2021 rona.

2. [Toayueniie n 00padoTKa MEPCOUATBUBIX JAHNBIX PAGOTHHKOB

2.1. TlepcoHanbHble gaHHBIE pabOTHUKA paboTOAATENb MOAYYAET HEMOCPEACTBEHHO
0T pabOTHHKA.

PaGoTonarens BrpaBe MojyyaTh fepcoHaIbHbIe AaHHbIe padOTHHKA OT TPETLHUX JHILL
TOJIBKO [P HaJM4YUU MHUCBMEHHOrO coryacusi padoTHHUKA MM B MHLIX CJIydyasix. MPIMO
NPeayCMOTPEHHBIX B 3aKOHOIATENBCTBE.

2.2. PaboTtonarens He BlipaBe TpeOoBaTh OT pabOTHUKA NpeAcTaBICHUsT HH(pOpMALU
O MOJIMTUUECKHUX U PETUTHO3HBIX VOEKIECHHSIX U O €r0 YaCTHOM JKH3HH.

2.3. Pabortunuk mnpencrapnaser paboTomarenio JIOCTOBEpHLIE CBeaeHusi o cede.
PaGotonarens npoBepsieT AOCTOBEPHOCTb CBEACHWH, CBEpsisl JOaHHble, MpeCTaBIEHHbIC
pabOTHHKOM, C UMEIOIIUMHUCS Y paOOTHUKA TOKYMEHTaMH.

2.4. Ilpy W3MEHEHHH NEPCOHATIbHBIX NAHHBIX PA0OTHHK MHUCBMEHHO YBEIOMJISAET
paboTonare:nst 0 TAaKUX U3MEHEHUSIX B pPa3yMHBIH CPOK, He npeBsbllaoini 14 nHei.

2.5. Tlo wmepe HeobOxomumoctd paboTtomarenn ucTpebyer 'y  paboTHHKA
JOINOJIHUTEIbHbIE CBEJIEHHUS.

PaGotHuk npencrasisier TpeOyemble CBENEHHS W B clyyae HEOOXOAHMOCTH
NPEbABIISET JOKYMEHTBI, IOATBEPKAAIOIINE JOCTOBEPHOCTD ITHX CBEAEHUH.

2.6. Ytobnl oOpabaTpiBaTh MepcOHAIbHBIE JAHHLIC COTPYAHHUKOB, paboToAaTelb
MOJIyHaeTCsl OT Ka)XAOro COTPYAHHKa corjache Ha oOpabOTKy ero nepcoHalnbHbIX JaHHBIX.
Takoe cornacue paGoTojaTeNb MOJNYYaeT, €CJM 3aKOH He npejocrasnser padboTojareso
npasa 00palaTelBaTh EPCOHANbHBIE AaHHbIE 0€3 COrnacHs COTPYHHKOB.

2.7. Cornacue Ha 00OpadOTKy NEPCOHATbHBIX JAHHBIX MOMKET OBITH OTO3BAHO
pabotHukoM. B cnyuae oT3biBa paboTHHKOM corjlacust Ha 0O6paboTKy epcoHaNbHBIX TaHHBIX
paboronarens BHpaBe MNPOAOKUTL O0pabOTKY NepCOHAIBHLIX JaHHBIX 0e3 corjacus
paboTHUKA NMpU HAJTMYMKU OCHOBAaHHH, yKa3aHHbIX B yHKTax 2 - 11 yactu 1 ctaTthu 6, uactu 2
cratbi 10 1 yactu 2 ctateu 11 ¢enepanbHoro 3akona ot 27 wionst 2006 r. Ne 152-D3.



3. Xpaneniie nepcoHaJbHbIX JAHHBIX PA0OTHIIKOB

3.1. JIuuHble Aena M JIMUYHBIC KapTOUKH XpaHsATCs B OymMaKHOM BMJE B rarnkax,
NpPOLIMTBIE M IPOHYMEPOBAHHBIE 1O CTpaHMuAM. JlHuHble Jena M JIUYNBIE KAPTOUKH
HAXOMATCSl B OT/ENIE KaJpPOB B CMEUHAIBHO OTBEJIEHHOM LiKa(y. 00eCrneunuBalomeM 3alluTy
OT HECAHKIIMOHUPOBAHHOIO JOCTYIA.

3.2. IlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT TAKXKE XPAHUTHCS B 3JEKTPOHHOM
BHJE B JIOKAJAbHOM KOMIBIOTEPHOM ceTd. Jloctyn K 21eKTpOHHBIM 0a3aM JaHHBIX,
COIEPIKALIUM TEepPCOHANbHBIE JaHHble paOOTHHUKOB, OOecleunBaeTcss IBYXCTYINEHUYATOM
CHCTEMOM MapoJieli: Ha YPOBHE JIOKAJTBHOH KOMIBIOTEPHOH CETH M Ha ypOBHE 0a3 NaHHDIX.
[laponu yCTaHABIMBAIOTCS 3aMECTHUTENIEM PYKOBOAMTENSI YUPE/KAECHHs M COOOLIAIOTCS
HUHIUBUIYalbHO pabOTHUKAM, HMEIOUIUM JIOCTYIl K NepCOHaNbHBIM JAaHHBIM PAOOTHHKOB.

3.3. Mi3mMeHeHue napojiel 3aMeCTUTENIEM PYKOBOAMUTENS YUPEKIAECHUs IIPOUCXOAUT HE
pe)Ke OJIHOro pas3a B [Ba MecsLia.

3.4. B nensx nosbllueHMs Oe30macHOCTH MO 00padoTKe, repenave U XPaHEeHHIO
NEPCOHAIBHBIX JAHHBIX pPa0OTHUKOB B HH(OPMALUMOHHBIX CHCTEMdX I[POBOJMTCH HMX
obe3nnuuBanue. [{ns 00e3nuuuBaHus IepcoHalbHbIX JAHHBIX PUMEHSIETCSI METO BBEACHHUS
UACHTU(HUKATOPOB, TO €CTb 3aMeHa 4YacTH CBeAeHHIl I[EepPCOHANbHBIX  JaHHBIX
UACHTU(HKATOpaMH C CO3JaHUeM TalJUL COOTBETCTBUSI M IEHTH(PUKATOPOB HCXOJIHBIM
JAHHBIM.

3.5. JlocTyn K NEPCOHANbHBIM AAHHBIM pabOTHHKA HMCIOT AUPEKTOP YUPEKIACHHS,
€ro 3aMecTUTENb, [MIaBHbII OyXranrep, CIEUAIUCT 110 IepcoHaly.

3.6. KomupoBaTb © [enaTb BbIIMCKM M3 IE€PCOHANBHBIX JaHHBIX pabOTHHKA
paspelaeTcsl HUCIIIOYUTEIBHO B CIY)KEOHBIX LEJsIX € [HUCBMEHHOrO  pa3pelleHust
PYKOBOJMUTENSI yUPEXKIEHHUS], €r0 3aMECTUTES U TJIAaBHOI0 OyXrairepa.

4. Ucnonb3oBatile nepcolaJIbHbIX JAHILIX PA0OTHIIKOB

4.1. TlepconanbHble AaHHbIE paOOTHHKA WCHOJIB3YIOTCSl IUIsl LEJIEH, CBA3AHHBIX C
BBINIOJIHEHUEM PaOOTHUKOM TPYIOBBIX ()YHKIMH.

4.2. PaGoTtonarenb UCHONbL3YET NEPCOHANBHBIE JAHHbIC. B UACTHOCTH, Ul PELICHHUs
BOIIPOCOB POJABHIKEHUSI pabOTHHKA 1O Cly:k0e, OUePEAHOCTH [PEAOCTABICHHs €XKETOAHOIO
OTIIyCKa, YCTAHOBJIEHHSI pa3Mepa 3apliarbl. Ha OCHOBaHHH NEPCOHANBHBIX AAHHBIX
paboTHHKA pelaeTcs BONPOC O A0NYCKE €ro K MH(popMaliu, COCTapisioled ciaykebHyIo
WJIM KOMMEpHYECKYIO TaHHY.

4.3. [lpyu npuHATUU peLUCHUH, 3aTparuBalolIuxX HHTepechl padoTHUKA, paboTonarenb
HE HUMEET MpaBa OCHOBBIBATHCS Ha [EPCOHAIBHBIX JAdHHBIX PabOTHHKA, MONYUEHHBIX
UCKJIIOUUTENBHO B pe3yJlbTaTe MX aBTOMATH3MPOBAHHON OOPAdOTKM WIIM 3JIEKTPOHHOTO
nocrymienusi. PaGoronartens Taxoke He BIpaBe NPUHUMAThL peLIEHMs], 3aTparvsaioliue
UHTepechl paCOTHHKA, OCHOBBIBASICH HA JAHHBIX, AOMYCKAIOLIMX JABOSIKOE TOJKOBaHHWE. B3
Cllyyae €ClIH Ha OCHOBAHMM IEPCOHANBHBIX JaHHbIX PaOOTHMKA HEBO3MOIKHO JOCTOBEPHO
YCTAHOBUTH KakKoH-1M00 (daxrt. pabortomarens npemlaraer padOTHUKY MPEACTABUTH
MIUCBMEHHBIEC Pa3bsICHEHHUSI.

5. [lepeaaua u pacnpocTpanenie MepcoHAIbHBLIN JAHHLIX PA0OTHIIKOB

5.1. Ilpu nepenaue paGorogarenem NEpCOHANbHBIX NaHHbIX pabOTHHKA COTPYAHHMK
JIOJOKEH JaTh Ha 3TO COIJIaCHe B IUCBMEHHOM 1M 3JIeKTpoHHOH (opme. Eciu coTpyanuk
o()opMHA COrfacde Ha mnepeaady [EPCOHWIBHBIX AAHHLIX B 3JIeKTPOHHOH (opme, TO OH
MOJTMCBIBAET COTIaCHe YCUIICHHOH 2J1eKTPOHHON LIH(POBOIT MOANKUCLIO.

5.2. Pabotomarens BhpaBe nepeaaTb HHQPOPMALMIO, KOTOpas OTHOCHTCA K
NEPCOHANBHBIM JAaHHBIM padoTHHKa 0e3 ero coryacis, €Cjli TAKME CBEACHMUS HYKHO
nepeaaTh [0 3anpocy rocyAapCTBEHHBIX OPraHOB, B MOPsIKE, YCTAHOBIEHHOM (efepajibHBIM
3aKOHOM.



5.3. PaGoTtonatens He BrpaBe NPeNOCTaBsATh NEPCOHAILHBIE AaHHBIE pabOTHHKA
TpeTbel cTopoHe 6e3 MUCBMEHHOIO corjacusi padbOTHHKA 3a HCKJIIOMEHUEM CIIydaes, Koraa
3TO HEOOXOAMMO B LEJISX MPEayNpPEeNkAeHUs. YTPO3bl )KU3HU U 310POBBIO PA0OTHHKA. @ TaKKe
B CJIyYasiX, yCTAaHOBJICHHBIX (pE€AEPAIbHBIM 3aKOHOM.

54. B cayuae ecnu Jauuo, oOpaTuBLIeECss € 3alpocoM, HE YIOJIHOMOYEIO
(enepanbHBIM 3aKOHOM Ha [0JlyueHue HH(POPMALUH, OTHOCSLUEHCS K IEPCOHANBHBIM
gaHHbIM paboTHHKa, paboToaaresnb 00si3aH OTKa3aTh JMUY B Bbloavue HHpopmauuu. Jluuy,
oGpaTHBIIEMYCS € 3alpOCOM, BBIAAETCs yBeAOMJIeHHe 00 oTkaze B Bblaaue HH(OpMalUu,
KOIIHSl YBEIOMJIEHHS MOAIUBAETCS B IMUHOE AE0 paboTIIHKa.

5.5. TlepcoHanpHele naHHblE PaDOTHHUKA MOIYT ObLITH [E€PENAHBl NPEACTABUTENAM
pabOTHHKOB B MOPSAAKE, YCTAHOBACHHOM TpyNOBBIM KOJEKCOM, B TOM 00BEME, B KAKOM 3TO
HEOOXOAUMO JJIs BBIIOJIHEHUS YKA3aHHBIMHU NPEACTABUTEAMH X (DYHKLIHMN.

5.6. PaboTonarenb He BrpaBe PacHpOCTPaHATh MEPCOHANbHBIE JAHHblE PabOTHUKOB
TpeTbUM NHuaM 0e3 corsiacus pabOTHUKA Ha Nepeaaydy TakHX JAdHILIX.

5.7. Cornacue Ha 00pabOTKY [1€pCOHANBHBIX JAHIIBIX, Pa3peLieHIIbIX PAOOTHHKOM LIS
pacrpocTpaHeHusi, oQOopMIISIETCS OTAENBLHO OT HHBIX COMJIacHi CyOBEKTa MNepcolaliblibIX
JIAHHBIX Ha 00pabOTKy €ro rnepcoHalbHbIX JAHHBIX.

5.8. Paboroparens o0s3aH obecneuuTb pabOTHUKY BO3MOMKHOCTb OMPEAEIHTD
[IEPEUEHb NIEPCOHANBHBIX AAHHBIX M0 KAXKAOH KAaTeropuu rnepcoHaibHbIX JaHHBIX, yKa3aHHOI
B COIJIaCUU HA PaCHpOCTPAHEHUE NEPCOHANBHBIX AAHHBIX.

59.B caydae ecnM M3 NpeaOCTaBIEHHOro  padOTHHKOM — COLJIaciisl  Ha
pacnpocTpaHeHHe MEPCOHANbHBIX JAaHHBIX HE CJIeAyeT, UTO pabOTHHUK COrNAcHICs ¢
pacrpoCTpaHEHUEM MEPCOHATBHBIX AAHHBIX, TAKUE NEPCOHAILHBIC AaHHbIE 00padaThIBaIOTCS
padoTonatenem Oe3 npapa pacrnpoCTpaHEHHS.

5.10. B cnyuae ecii 43 mnpeaocTaBieHHOro pabOTHHUKOM COIJIACHS Ha Nepenavy
[IEPCOHAIBHBIX JNAHHBIX HE CleAYyeT, uTo pabOoTHUK HE YCTallOBHJ 3alpeThl U YCJIOBMs Ha
00paboTKy IepCOHANbHBIX JAHHBIX WM HE yKa3all KaTeropHd W IMEpeueHb MEePCOHANBHBIX
JAHHBIX, A7 00paboTKH KOTOPBIX CYOBEKT MEPCOHATBHBIX JIAHIILIX VCTAHABIMBAET yCIOBHUS
M 3amnpersl, pabotoaarens 0OpadaThiBaeT TAKUE [EPCOHANbHbLIE JaliHble 0€3 BO3MO)KIIOCTH
niepefayu (pacrpocTpaHeHusl, IPeAOCTABICHHMS, JOCTYNA) HIEOTPAHHUECHHOMY KPYTY JIHLL.

5.11. Cornacue paboTHHKA Ha pacnpoCTPaHEHHUE NEPCOHAIbHBIX JaHHBIX MOYKET OBITh
IpeaoCTaBleHo paboToAaTeNIo:

- HENOCPEACTBEHHO;
- C HCIOJb30BaHUEM MH(POPMALMOHHOIN CHCTEMbl YIOIHOMOUEHHOro opraia o
3allMTe NPaB CyObEKTOB [1€PCOHAIBbHBIX AHHBIX.

5.12. B cornmacuu Ha pacnpocTpaHeHHe MNepCOlUIBHBIX JIAHHBIX pabOTHUK BllpaBe
YCTAHOBUTbL 3allpeThl Ha Iepeaauy (KpoMe NpenocTaBieus JocTyna) 3TUX epCOHaIbLHBIX
JaHHBIX paboTOAATENI0 HEOrPAaHHUCHHOMY KPYTY JIML, @ TAK)Ke 3anpeThbl Ha 00paboTKy WM
ycrnoBusi  00paGOTKM  (KpOMe  IOJydyeHHs JOCTyla) OSTUX [EPCOHAJbHBIX  JAaHHBIX
HeorpaHuueHHBIM Kpyrom nuu. Otkas paGortojaresns B yCTaHOBJIEHHH PaOOTHUKOM AAHHBIX
3alPeTOB M YCJIOBUH HE AOMYCKaeTcs.

5.13. PaGoronarens o0si3aH B CpPOK HE MO3AHEE TpeX pabdounMX AHEH C MOMEHTa
NONy4YeHHUs  corjacusi pabOTHHKA Ha  paclpoCTpaHelde  MNePCOHANIBHBIX  JAHHBIX
onyOnukoBaTh HHPOpMaLHUIO 00 YCAOBUIX 00pabOTKH M O HATMUKKM 3AIPETOB U YCIOBHH Ha
00paboTKy HEOrpaHUYEHHBIM KPYromM JIML [EPCOHAIbHBLIX AaHHBIX paOOTHHKA JJIsl
pacrpoCTpaHeHHUs.

5.14. Ilepenaua (pacnpocTpaHeHHe, MNpeloCTaBaeiie, JOCTYN) MHEPCOHAIbIBIN
JAHHBIX, pa3pelleHHblX paOOTHUKOM ANS paclnpocTpaHeHHus. jlojiKHA OLITh NpeKpallena B
modoe Bpems 1o ero TpedoBanuio. [lanHoe TpeboBaHne LODKHO BKAIOUATh B ce0sl (HhaMUIINIO,
MUMsl, OTUECTBO (NpH HalUYUH). KOHTAKTHYIO HHpopmaiito (nomep TenedoHa, aapec
3JIEKTPOHHON MOYTHl MM MOMTOBLIA ajapec) pabOTHUKA, a TaKkKe NEPeueHb NEepCOHAIbHBIX
JlAHHBIX, 00paboTKa KOTOPLIX MOUIEKHT MPEKPALLEHHIO.



5.15. Jle#icTBue coryiacust pabDOTHHKA Ha pacnpoCTpaHeHue 1€PCoHanbHbIX JAHHBIX,
NPeKpaLlaeTcst ¢ MOMEHTA MOCTYILIEHHs paboToaaresto TpedoBatus, YKa3aHioro B myHKre
5.14 HacTOsILErO NOJ0KEHHS.

5.16. PaGoTtHuk BrnpaBe oOpaTuThess ¢ TpeGOBAHHMEM NpPEKPaTHTL Iepeaaydy
(pacnpocTpaHeHHe, TNPEAOCTaBIEHUE, JNOCTYN) CBOMX IE€PCOHANbHBIX [AHHbBIX, paHee
paspellleHHBIX sl pacnpocTpaHeHus, K JiodboMmy auuy, obpadarbiBaroliemy  €ro
TiepcoHalbHble NaHHblE, B Cllyvyae HecoOMoNeHHsl NoJokKeHUH DeaepajbHOro 3aKoHa OT
27.07.2006 Ne 152-®3 wmn obparutbesi ¢ TakuMm Tpebosanuem B cyld. Pabortonmarenb win
TpeThe JIHMUO 00s3aHO MpeKpaTHTh nepenadyy (pacnpocTpaieHue, NpeaoCTaBjeHne, 10CTyIl)
MEePCOHANLHBIX JAHHBIX B TEUEHHE TpeX pabounx IHell ¢ MOMEHTa NOJy4YeHHs TpeOOBaHHU
pabOTHHKA WK B CPOK, yKa3aHHBIi BO BCTYNHBUIEM B 3aKOHHYIO CHJIy peLIeHHH cyna. Eciu
TAKOM CPOK B pEUICHWH Cyla He yKasaH, To paborojaaTellb WIH TpeTbe JHUO 00513aHO
NpeKpaTHTL repeaauvy NepCOHANBLHBIX JaHHbIX pa0OTHHKA B TeueHue Tpex paboumx AHEH ¢
MOMEHTA BCTYIIJIEHHS PEUIEHUs Cy1a B 3aKOHHYIO CHILY.

6. NapaHTHn KOHPUACHLIAIBIHOCTH HEPCOHAILHLIX JAHILIX PA0OTHIKOB

6.1. Mudopmauus, oTHOCAIWIAACSH K NEPCOHANBHLIM AdHHBLIM pabOTHHKA, SIBJISIETCSI
ciryKeOHOR TaliHOH M OXpaHSIETCsl 3aKOHOM,

6.2. PaboTHHK Bnpase TpeOoBarb MOMHYIO HH(OPMAUMIO O CBOUX IEPCOHANIbHBIX
JNAaHHBIX, 00 UX 00pPabOTKE, HCIIOJIL30BAHHH U XPAHEHHH.



